ACES Conference Education Session
Tips for a Successful Presentation

Effective Slide Design
· Use minimal text and focus on one main idea per slide
· Use bullet points or short phrases instead rather than full sentences
· Embrace negative space---don’t clutter you slides
· Choose a large, simple font such as Arial, Calibri, or Verdana.  Use a minimum font size of 24 pt for body text and 44 pt. for titles.
· A dark background with light-colored text or visa versa offers the best readability for those with low vision or color blindness.  
· Avoid using color as the only way to convey information.  If you are using charts, use different patterns or text labels rather than relying on color to differentiate between items in the chart.
· Any embedded videos should include closed captions.
· Use the 5-5-5 rule—no more than 5 lines of text, 5 words per line)
Run Final Check on Your Presentation
· Run the accessibility checker.  This is a built-in PowerPoint tool that scans your presentation for potential accessibility issues and provides suggestions for how to fix them.
· Review in grayscale.  (View > Grayscale) to check that information conveyed by color is still understandable.
· Test with a screen reader.  
Prepare for Attendees Who May have Hearing Impairment
· Consider including a QR code on your title slide for quick access to a digital file.
· Caption all videos.
· Speak clearly and at a moderate pace.
· Face the audience and maintain eye contact with the audience rather than burning your back to look at the screen.
· Verbally describe all important images, charts, and graphics to provide context for audience members who can’t see them clearly.
· Give every slide a unique, descriptive title.  Announce the slide title as you move to the next slide.
· When an audience member asks a question, repeat it so everyone in the room can her it before you answer.
· 
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